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TITNOUNGEMETTT OP GIREER OPPIORTINIIY:
YIc'trIIcIES FOR TETCEER II ard r.[CEm, III (ELEMEIITIRY)

TO Assistant Sclrools Diviaion Superintendent
Chief Education Supervisor, CID and SGOD
Rrblic Elementary and Second.ry Sclrool Heads
AII Others Corrcerned

I . Tlris OtEce calls the submission of Applications for the vacant positions in the Elementary
Schools, this Division on or before July 25, 2024 at 5:00 PM. The ranking slrall abide with the
guidelines stipulated in DepED Order No. 86, s. 200I, otherwise hrown as "Revised Guidelines
on the Appointment and Protnotion of Other Teaching, Related Teaching, and Non Teaching
Positions." Below is the link provided for registration of your application. Hard copies shall be
submitted to the Division OEce on or before the set deadline.

tink htEr:/rbitly/TeadrerllandTeacherl!!

2. The following Quali6cation Standards (QS) shdl be consid€red in the initial evaluation of
the applicants. Only those who rneet the minimum QS may proceed to furtlrer evduation.
Applicants found to fall short of the minimum QS set by the Civil Senrice Commission 0or either
education, eqrcrience, Eaining or eugibility shall be automaticdly disgualiied.

3. Attached is the fuiner A ctrecklist of docrrmentary requirements based on the guidelines
stated in DepED Order No. 66, s. 2007. lhe core behavioral competencies and skills that df
employees in the Departnent are elPeeted to Polntess are the iollowing:

Cote Behevioral Competencies: Self-Management, Proiessionalism and Ethics, Results

Focrrs, Teamwork, Service Orientation and Innovation'
Core .SkIIs: OraI Commrurication, Written Comfirunicati,on and Computer/ICf Skills
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4. Ilre iollowing employees shdl compose the Human Reoor:rce Merit Promotion and
Selection Board GfiITPSB) and assi.Bt the Appointing Authority in evaluating all applicants and
selecting the best candidete for the position.

Chairman:
Member:

Copy fumished:
Records Unit
Personnel Unit

TO BE POSTED ON THE WEBSITE

Ralph T. Quirog, Chi,ef Educa6on Supenrisor, CID
Iorenzo O. Capacio, Chief Education Supenrisor, SGOD
Manuel D. Dinalayan, tr, Administrati\re OfEcer V
Guia Ma. G. Villahermosa, ArlminisEative O6cer IV/HRMO
Rosie tr- Salupado, EPS/ R€presentadve Second tcvel
Duly authorized repreEentatirre ftom the Teacher's Asso. @em.)

Sedetariat: G\nendolyn G. Quirong, ADAS llVPersonnel Unit
Anjelica L. Bahian, Admin. Aide VllAdminisEative Senrices

5, The Human Resource Management O6cer (HRMO) together with the HRIUPSB is
erpected to ensrre that vacancies are Elled in within one (l) month from its publication.

6. Thig OEce stricuy observeE the Egual Opportrmity Pousy (EOP) in all steps to be
undertalen for this purlrose. Hence, all decisioru and actions 8lra[ be based solely on
guidelines set forth, with no disrimination on the accourt of age, gender identity, serud
orientation, civil status, dbability, relqion, ethnicity, or politicd a,fEliation.

7. This OEce direcB the trunedi,ate dissemination of thi8 Memorandun'

GEERRYMIEI,.
|/Schools Division t
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Checklist of Requirementc (DO 66, s. 2007)
To b. E rtcd

HRMO

Remarks

a. t etter of intent addressed to the Schools Division Superintendent
b. Duly accomplished PDS (CSC Form 212, Reviscd 2017) with recent

2x2 pichre, with Worft Experience Sheet;

c. Photocopv of Certificatc of Elieibiliw / Ratine / LicensenDl
d. Photocopy of scholastidacademic record, such as but not limited to

Transcript ofRecords (TOR) and Diploma;

e. Photocopy of Updsted Service Record or Certifrcate of Employment,
ifapplicable;

f. Pcrfomanc€ Ratings covering for three (3) years performance, if
applicable;

g. Certifrcatds of Outstanding/Meritorious Accomplishment;
a) Outstsndhg Employee Award;
b) Proof of Innovations (Conceptualized an innovative work plan
and properly documented and approved by immediate chief and
attested by authorized regionaUdivision oflicial;
c) Research and Development Projects;
d) Publication/Authorshipi
e) Consultancy/Resource Speakership;

h. Certificatcs of hainings attended not credit€d du44g the lellPlgtrotigli
i. Proof of Chairmanship/Co+hainnurship of a technical / planning

committee
j . Omnibus certificatiotr as 0o authenticity and veracity of all

documens submitted

Atlsst€d:

Subscribed and sworn to before me this 

- 

day of

Human Resource Management Omcer

OMNIBUS SWORN STATEMENT

AnnexA

Name and Signature of APPlicant

Pe6on Admlnlsterlng Oath

CERTIFICATION OF AUTHENTICITY AI\ID VERACITY
I hereby certiry that all hformstion above are Eue and correct, and of my personal knowledge and belief, and the

documents submitted herewith are original and,/or certified true copy thereof.

DATA PRTVACY CONSENI
I hereby grant the Department of Education the right to collect and process my personal information as stated above, for

purpo."r"r"t"r*t to the rrcruitrent, selection, atrd placement of personnel of the DePartment and for purposes of
compliance with the laws, rules, and regulations being implemented by the Civil Sewice Commission.
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