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DIVISIONMEMORTNDI'M
No. e s.2024

A}INOUNCEMENT ON THf,, ST]BMISSION OF PERTINENT DOCI]MENTS T'OR
MASTER TEACHER I ELEMENTARY SCHOOL

To: Assistant Schools Division Superintendent
Chief Education Program Supervisors, SGOD and CID
AII hrblic Elementary and Secondary School Heads
All Others Concerned
Itris Division

l. This is to inform the field of the submission of pertinent documents for
Elementary School Master Teacher I. Applicants should meet the herein
qualification standards set by the Civil Senrice Commission and guided by the
provisions embodied in MEC Order No. 10, s. 1979.

2. lnterested gualified applicants are requested to $rbmit complete set of
application documents together with your letter of intent to this Division on or
before July 25,2024.

3. All interested applicarrts are required to submit the following pertinent
docunents as follows:

3.1 Application letter ad&essed to the Schools Division Superintendent ;

3.2 Updated Personal Data Sheet;

3.3 Proof for the Qualification Standard - TOR, Service Record, Certificates of

Training attended, ald Proof of Eligibility;

3.4 Certification ftom School Head - as fi:ll time classroom teacher;

3.5 Photocopy of document to support as Demo teacher.

3.6 Documents as per MEC Order 10, s. l9?9:

3.6.a. Introduced any of the following which has been adopted or used by
the school or district

- Curriculum or insEuctional materids
- Effective teaching techniques or strateg:ies
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- Sirnplification of work as in reporting system, record keeping,

etc., or procedures t}tat resulted in cost reduction

- A worthwhile income generating project for pupils given

recognition by higher officials in the Division

3.6.b. Senred as subject coordinator or gtade chairman for at least one (l)
yearr; or
As adviser of school publication or any special school organization like
dramatic club, etc. and discharged such assigmrnent satisfactorily for at
least two (2) years provided such assigmrnents or services are in addition
to, and not considered part of, the regrular teaching load;

3.6.c. Served as chairman of a specid committee, such as cuxriorlum study
corunittee; commiftee to prepare instructiond materids, comrnittee to
prepare school program, and discharged the work efficiently;

3.6.d. lnitiated or headed an educationd research activity duly approved
by educationd authorities either for improvement of instnrctions, for
community development or teacher welfare;

3.6.e. Coordinator of Community projea or aaivity or of a program of
another agency or coordinator of a rural senrice imprwement activity in a
commrurity such as feeding, nutrition, agreindusEial fairs, etc., for at least
two (2) years,

3.6.f. Organized / managed an in-seryice activity or other similar activities
at least on the school level;

g. Credited with meritorious achievements such as:
3.9.1. Trainor of or coach to contestants who receive prizes,
commendations or any form of recog6ition;
3.9.2. Athletic coach of athletes or tealrs who won prizes;
3.9.3. Coordinator of Boy Scout or Girl Scout activities

3.6.h.Authorship - (10 points for a book and I point for each article
provided they axe on education)

3.6.i. Omnibus certification as to authenticity and veracity of all
docrrments submitted.

4. Applicants as$une the full responsibility and accountabiuty for the
authenticity and veracity of the documents submitted as evidenced by the duly
signed Omnibus Sworn Statement. Any false and taudulent documents submitted
shall be grorurd for disqualification.

3.6
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5. No additional documents shall be accepted after the deadline. Applicants
who failed to submit the documentary requirements on the set deadline shall not
be iacluded in the pool of ofEcial applicants.

6. See attached doqrrnents as to the following:

ArurerA:
AnnerB:

Anner C:

Qudifrcation Standards
Criteria and the Point System Consistent with MEC Order
No. 10, s. 1979
Composition of the Distria Selection Committee and
DivisionHRMPSB

7. firis OiEce adheres to the Principles of Merit and Fihess and to the Equal
Employment Opportunity Principle (EEOP). It ensrrres no discrimination in the
selection of its employees provided Qualification Stardards set by the CSC are met
and DepED guidelines are followed. Ittus, all applications regardless of
applicant's age, sex, sexud orientation, gender identity, civil stafirs, ethnicity,
religiou disability, or political afiliation are reated with respect and eguity.

8. Queries relative to this memorandum can be channeled to the Personnel Unit.

9. Immediate dissemiration of this Memorandum is enjoined.

CEERRY
Schools ion Sup

Incl. as stated

Copy firrnished:
Records Unit
Personnel Unit

TO BE POSIED ON OT'R WEBSI'IE
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ArlutexA

QUIIIEICITION STINDIRDS

Position: Master Teacher I (Elem)

Education: Bachelor's degree in Elementary Education + l8 MA Units or

Bachelor's Degnee with 18 Profl. Education Units + l8 MA Units

Training: nonereguired

Experience: Teactrer III for at least one (l) year
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Atrnex B

CRITERIT TND POIITT SIB.ITM TOR Mf,STER, TEtr,CEER I POSITION

Particularr Marirnrrm
Number of Prtg.

REGIONX-NO
DIVISIIONOF

seq

a Introduced any of the following which has been
adopted or used by the school or disEia

-Curriculum or instructional materids
-Effective teactring techniques or strategdes
-Simplification of work as in reportfurg system,
record keeping, etc., or procedures that resulted
in cost reduction

-A worthwNle income generating projea for pupils
given recognition by higher officials in the
Division

Senred as subject coordinator or grade chairman for
at least one (l) year; or
As adviser of school publication or any specid school
organization like dramatic club, etc. and discharged
such assignment satisfactorily for at least two (2) years
provided such assignments or senrices are in addition
to, and not considered part of the regrular teaching
load
Served as chairman of a special committee, such as
curriculum study comrnittee; committee to prepare
instructional materials, committee to prepare school
progEam, and discharged the work efficien0y
Initiated or headed an educational research activity
duly approved by educationd authorities either for
impronement of instructions, for comrnunity
development or teacher welfare
For participation as member of such activity ( 7
points)
Coordinator of Community project or activity or of a
program of another agency or coordinator of a nrrd
service improvement aaivity in a commrurity such as
feeding, nutsition, agno industial fairs, etc., for at
least two (2) years
For participation as member of such activity (7 points)
Organized / managed an in-senrice activity or other
similar activities at least on the school level
Credited with meritorious achienements such as:
( I ) Trainor of or coach to contestants who receive
prizes,

20 points for
any one of the
items

12 points

l2 points

12 points

12 points

12 points

l0 points

b

c

d

e

f.

g
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h.

comrnendations or any form of recognition:
National winner l0 points
Regional winner 5 points
Divisionwiruler Spoints

(2) Athletic coach of atiletes or teams who won prizes
as follows:

National level l0 points
Regional lerrel 5 points
Provincial level 3 points
Distria l6rel I point

(3) Coordinator of Boy Scout or Girl Scout activities:
National level l0 points
Regionallevel 5 points
Provincid level 3 points
Dbtrictlevel I point

Authorship
(I0 points for a book and I point for each article
provided they are on education)

Sole Authorship l0 Points
Co.authorship 5 points
Artide I point per article

Total

l0 points

100 potnts

AnnexC
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School Selection Com.nrittee for Master Teacher I @lem)

Chairman: Public Schools Disrict Supenrisor (where vacanql exist)

Members: Five (5) School Heads within the Disuict

Sec:etariat: Administative Officer II

Divirior ERMP1SB for Matter Teacher I (Elem)

Chairman: RdphT. Quirog

Members: lorenzo O. Capacio, EdD, Chief SGOD

Manuel D. Dinlayan, II, DPA, Admin. Officer V

Guia Ma G. Villahermosa, Admin. Ofiicer IV,/HRMO

(Representative from where the vacancy exists)

@epresentative tom t}te Teachers Association)

Secretariat: Gwendolyn G. Orirong, ADAS m

Anjelica L. Bahian, AAVI

\JJ'
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