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YIG.f,IICIEIS POR SpECItrIT EDUCf,TTON IETCEEB I (ELEMEDIIIRY)

TO Assistant Schools Division Superintendent
Ghief Fducati,on Supervisor, CID and SGOD
hrblic Eementary and Secondary School Heads
All Others Concerned

L Ttris OtEgg galls the submission of Applications for the vacant positions in the Elementary
Schools, this Division on or before JEIy 16, 2024 at 8:30 trM. The ranking shall abide with the
guidelines etipulated in DepED Order No. 66, s. 2002, otherwise hrown as "Revised Guidelines
on the Appointtnent and Promotion of Other Teaching, Related Teaching, and Non Teaching
Pogitions. "

2. fhe b[owing Qudi6cation Standards (QS) shdt be considered in the initid evduation of
the applicants. Only those who meet the minimum QS may p[oceed to firrther e'eduation.
Applicants forurd to fall short of the minimum QS set by the CivU Senrice Commission ior either
educadon, experience, Eaining or eligibility shall be automatically disqualified.

3. Attached is the ANrex A checklist of documentary requirements baaed on the guidelines
stated DepED Order No. 66, s. 2007. Ttre core behavioral competencies and skills tlrat all
employees in the Department are eq)ected to possess are the lollowing:

Core Behavioral Competenciesi Self-Management, Professionalism and Ethica, Results
Focus. Teamwork, Sewice Orientation and Innovation,
Core Sb'lls: Ord Communication, Written Corununication and Computer/ICl Skills

4, Ttre foltrowing employeea SIIaII compose the Human Re8ource Merit Promotion alrd
Selection Board (HRMPSB) and assist the Appointing Authority in evduating dl applicants and
selecting the best candidate ior the position.

Chairman:
Member:

Ralph T. QuLog, Chief Education Supervisor, CID
lrlelnzo O. Capacio, Chief Education Supenrisor, SGOD
Manuel D. Dinalayan, tr, Adfirinistsative OEcer V
Guia Ma. G. Villahermosa, Adrinistra6ve O6cer IVIHRMO
Rosie iL Sslupado, EPS/ Representative Second l,evel

Pl.ntille
Pooi6on

Salary
Grade

tonthly
Salary

Educetion Training &porionce Eligibility
Phce of

Assiqnment

Special
Education
Teacher I

I4 Pfr|,843

Bachelors degtee
in Education with
qrecializ:tion in
Special Education

none non€
required required

RA 1080
(Ieacher)

Elementary
Schools

Address: Sayre Hi-way, Purok 6, Casisang, Malaybalay CiW

Telefax No.: 088-314-0094; Telephone No.: 088-813-1246

Email Address: m a lavba lav. city @ deped.gov.phdJ,'
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Liza G. Bdintongog, PSDS/ SPED Coordinator

Secretariat: Gwendolyn G. Quirong, ADAS llVPersonnel Unit
Anjelica L. Bahian, Admin. Aide VllAdministrative Services

5. The Human Resource Management Officer ([IRMO) together with the HRMPSB is
expected to ensure that vacancies are fiIIed in within one (I) month ftom its publication.

6. Ihis Ofrce srictly observes the Equal Opportunity Policy @OP) in dl steps to be
undertaken for this purpoae. Hence, all decisions and actiong gha]l be based solely on
guidelines set forth, vrith no discrirnination on the accoutrt of age, gender identity, sexud
orientation, civil statur, disability, religion, ethnicity, or polidcal affiliation.

7. lhis Ofce dfuects the immediate dissemination of this Memorandum.

CEERRY
Schools Division ndent

Copy fumished:
Records Unit
Percomel Unit

TO BE POSTED ON THE WEBSITE

Add;ess: Sayre Hi-way, Purok 6, Casisan& Malaybalay City

Telefax No.: 088-314-0094; Telephone No.: 08&813-1246

Email Address: nra l.rvbalav.(itv@ d epe-d-cslall
.t
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Checklist of Requircments (DO 66, s. 2007)

ct ct d by the
HRMO

Remarks

a. Letter of intent ad&ess€d to the Schools Division Superinlendent
b. Duly accomptished PDS (CSC Form 212, Revised 2017) wilh recent

2x2 picture, with llt/ork Experience Sheet;

c. Photocopy ofCertificate ofElisibility / Ratins / Lic€ns€/ID;
d. Photocopy ofscholasic/acadernic r€cord such as but not limited to

Transcript of Remrrds (TOR) and Diploma;

e. Photocopy of Updated Service Record or Certificate of Employment,
ifapplicable;

f. Performaace Ratings covering for three (3) yean performance, if
applicable;

g. Certifi cate/s of OutstandingMeritorious Accomplishmentl
a) Outstanding Employee Award;
b) Proofoflnnovations (Conceptualized an innovative work plan
and properly documented and approved by immediate chiefand
attested by authorized regionaUdivision official;
c) Research and Development Projects;
d) Publication/Authorship;
e) Consullancy/Resource Speakership:

h. Certificates oftrainings attetrd€d not credited during the las111q4tp!94;

i. Proof of Chairmanship/Cochairmanship of a technical / plarning
committee;
j. Omnibus cenification as to auth€nticity and veracity ofall

documents submined

AntexA

Attested

Human Resource Management Officer

OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHENTICITY AND YERACITY
I hereby c€rtiry that all infomation above ae true and corecl, and of my personal knowledge and beliet ald the

documents submitted herewith are original and/or c€rtifiGd true copy thermf.

DATA PRIVACY CONSENT
I hereby grant the Department of Fducation the right to collect and process my personal information as stated above, for
purposes relevant to the re€ruitment, sele€tion, and placement of personnel of the DeParfnent and for purposes of
compliance with the laws, rules, and regulations being implemented by the ciyil service commission.

Narne and Signahrre of Applicant

Subscribed and sworn to before me this 

- 

day of

Person Administerin8 Oath

Address: Sayre Hi-way, Purok 6, Casisan& Malaybalay City

Telefax No.; 088-314{Gl4; Telephone No : 088-813-1246

€ilr EmailAddress: nrala vbalav..itv@deDed.eov.oh
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