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INITOUITCEMEIIT OIf TEE SUBMISSIOil OT IE!'CEERTPPLIqf,TION
FON R,TNSTEB OT STITION IlT TEIE DIVISION

TO Assistant Schools Division Superinterdent
C:hief Educati,on Supervisor, CID and SGOD
Public Elementary and Secondary Sclrool Heads
AII Others Concerned

l. Ttis OEce calls the submission of Applications for IRANIIFER of rrork station in this
Division. I€tter of intent shdl indicate Olree (3) preferred Bchools wished to be Eansierred
at.

2. Applicants slraU input their persorul and other pertinent inlormation in the lht(
provided below before submitting their pertinent documents in hard copy at the records
udt not l,ater that July 10, 2024 at 5:00 PM.

1g11a- hfl?: // bit.ly l'f.a^sfzrogeadr.e y

3. The core beheviord competencies and skill8 that all employees in the Departnent
are espected to possess are the follouring:

Core BehavioruI Compel6ncies: Self-Management, Prolessiondism and Ethics,
Results Pocur, Teamwork, Senrice Orientation and Innottation,
Core Skilb: Ord Comrnrmication, Written Comrnunication and Computer/ICT Skills

4. Ttris OEce strictly obsenres the Equal Opportunity Po[cy (EOP) in dl steps to be
undertaken for this purlrose. Hence, dl decisions and actions shall be based solely on
guidelines set lorth, with no dissimination on the account of age, gender idendty, sexuel
orientation, civil status, disabiUty, relig'ion, ethnicity, or political affiliation.

5. Tttis OEce direetg the imrnediate dissemination and strict comPliance of this
Memorandun.

CEERAY
Schools D Superintendent

Copy tumished:
Records Unit
Personnel Unit

TO BE POSTED ON THE WEBSITE

Address: Sayre Hi-wav, Purok 6, Casisang, Malaybalay City

Telefax No.: o8&31+0@4; Telephone No.: 088-813-1246 eEmail Address: malavbalay.citv @deped.eov.ph
2tsffo



Chqcklist of Requirements

HRMO

Remarks

a. lrtt€r of intent ad&essed to the Schools Division Sup€riDtendent
b. Duly accomplished PDS (CSC Form 212, R€vis€d 2017) with recent

2x2 picture, with Work Experience Sheet;

c. Photocopy of Certificate of Etigibiliry / Rarine / License/IDl
d Photocopy of scholastic/cademic recor4 such as but not limited to

Transcript ofResords (TOR) and Diploma;

e. Photocopy of Updated Service Record or Certificate of Employment,
if applicable;

f. Performance Ratinp covering for one ( I ) y€ar performance, if
applicable;

g. Certificates of trainings anended not crEdited during th€ last

Promotion;
i. Proof of
committec;

Chairmanship/Co-chairmanshin of a technical / planaing

Omnibus certification as to arthenticity and veracity of all documents
submitted

AttestEd:

Human Resource Managem€nt Officer

OMNIBUS SWORN STATEMENT

CERTIIICATION O[' AUTMNTICTTY AND VERACITY
I hereby certi$ that all information above are tsue and conect, and of my personal knowledge and belief, and the

documents submitted herewith are original and/or cenified true copy thereof.

DATA PRIVACY CONSENT
I hereby graBt the D€partnent ofEducation $e right to collect and process my personal information as stated above,

for purposes rclevant to the r€cruitsnent, selectio+ and plac€ment of pesoDnel of th€ Department md for purposes

of compliance with the laws, rules, and regulations being implanented by the Civil Service Commission.

Name and Signature ofApplicant

Subacribed and swom to before me this 

- 

day of

Person Admlnlstarlng Oeth

year____.


