
;ffiq"
'{f,rip

Vo21 -4q"b{t

on- Ao7+- qo-
DEPTD MALAYBALAY CI]"i DIV S OIl

R D
E I- E.A. S E

Bepunic of tlr $bitippinr,

Eepartment of @lucation
RI,GION X - NORIIIERN MINDANAO

DIVISION OF MALAYBAIIIY CITY

DTVISIONMEMORANDUMNo. 2b+ s.2024

Assistant Schools Division Superintendent
Public Schools District Supervisors
Public, Elementary and Secondary School Heads
This Division

2 I JUN 202tt

Date
B

To

FROM: CHf,RRY MAE L. LIMBACO - REYES
School s Division Superintendent

JECT: ENROLLMENT GIIIDELINE FOR SCHOOL YEAR2024-2025

DATE h,ne28,2024

1. Dissemination of the attached DepEd Memorandum no. 032, 2024, re
ENROLLMENT GUIDELINES FOR SCHOOL YEAR. 2024-2025.

2. School HeadVPrincipals are advised to update the Learners Information System
(LIS) Enroknent Quick Cormt daily.

For your guidance and compliance.

4 Queries related to this, contact to Novem A. Sescon/Division Planning Officer at

09064709040

Encl: as stated
To be posted online

3

D"tED v Address: Sayre Hi.way, Purok 6, Casisang, Malaybalay City
Telcfax No.: 08&314-0094; Telephone No.; 0E&81$1246
Email Address: malavbalav.citv@deped.oov.ph eM TAT G:lt: wru$ 2l tl Go
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frrrllsrt0o Dtflhrr,
Dqartnaa of GDntation

JUil 2 5 t[(
DepEd MEMORANDUM
No 032," 20.24

Ef,ROI.IIllf,' GT'DDIIIIA FOB ECEOOL TIAB N'+4@6
To Undcrmretarics

Assistant Socretarieg
Ministcr, Basic, Highcr and Technical Educatbn, BARMM
Bureau and Service Dfu€ctors
Regioral DirEctors
Schmls Division Superintendents
Public ard Private Elcmenta5r a.rrd Sccondary School Heads
State/tocal Univeraitiec and Collegcs Heada
Philippinc Schools Overs3 Heads
All Others Concemed

l. This MeBorandun is iesucd to inform and govide Buidance to all public schools
and communiry bafning ccnters (CLCS) on the enrollEent procedurec and protocols for
Schml Year (Sl) 2024-2025.

2. Consistent with DcpEd Order (DO) No. OO3, s. 2024 titlcd Amcrdment to DepEd
Order No. O22, s- 2o23 (lmptemcnting Guidclincs on the Sctpol Calcndar and Activitics
for the Sctrool Year 2023-2024J,, SY 202.t-2O25 shall start on July 29, 2024. Hence, the
DepartEcnt of Educstion (DcpEd) announces the conduct of €nrollment in all public
schools from &ly 3 b a6, NIl4.

3. Eruo[ment in public ekmcntary and scondarJr $hools, irrcluding Cl,cs, shall b€
conducted throwh any of the foll,owir8 options:

a. In-personEnrollmenq
b. Remot€ Enrollment (stDrt mcssaging srvices [SMSI or any megqeging

applicstions, or emai.l using the $hool's official numbcrs/accounts or
email ad&€s*s, among others); and

c. Dropbo< Enrollment 0ocatcd in rhmls, barangny halls rrcar the
schml).

4. Private schools, state/locel universities and colleges (SUCs/LUCs), and Philippine
Sch@ls OverHs (PSO8) olterinS basic education may adopt ttEir own enrollnent
procedurcs conaistent with tlrcir chartcrs/school manuals and applicable DepEd
poficies. They sboll rcport tlEir otrrcial cnrollmcnt thmugh thcir respectivc pchools
division offrcc.s oq or bcfore .luly Zl, 2024. In tlrc cae of PfiOe, tlrcir ofEcial enrollmcnt
shall be submittEd to the Privatc Education Off-rce (PEO).

5. The Basic Education Enmllment Forn (Enclosur€ No. 1) ehall be rEquircd for all
public e[€mentary and secondary shools for incoming Kindergarten, Crsdcs 1,7, and
11 enrollees, and trarsfercca whil,e a Confirmation Slip (Enclosurc No. 2) shall be
rcquirrd for Oradcs 24, Gradcs &-lO, and Gradc 12 enrolbce to confrD their
enmllmenL

DepEd compl€r, Mcrako Avenu€, haig City t6oo F n t-r*,*t -rrwr 32-t r I nn-uru,*",or- I *",",.0.r*.ro,.rn
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6. The Modified Altemative Leaming SyBtern (AI,s) Enrollment Form (Enclosure No
3) shall be requircd for all AIS enrollees.

7. ThE drc\sgntary and eligibility rquireEents stipuJated in DO 03, s. 2018 {Basic
Education Enrollment Policy) shall rcmain in effect and shall be submittcd EltI GoDct
gL, Nn4- It is reitrrat€d that in the ab*ncr of a Philippine Statistics Authority [PSA]
Birti Certificatc, the Birth Certificat (l.te rcgistration) fmm the bcal civil registrar or a
tutongaA c{rtififl:non containing the basic information of the child such as (4 name of
the child (tust name, middle namc, last name); O) name of par€nts; (c) date of birth; and
(d) sers may be submittEd.

E. All public elementary and sccondary schools shall stricdy adhere to DO 19, s.
2008 (lmplcmentation of No Collection Policy in All Public Elementary and Secondary
Scttools) rcgarding the autlprized but voluntarJr fce cdlections. No payment coll€ctions
shall be made a-s pre-rcquisite for thc enroltnent of learners porticularly in the public
schools.

9. Authoritics of public and privatc schools are instructed to sE ictly enforced and
implement the KinderSartcn cut-off age as stipulatcd in DO O2O, s. 2Ol8 (Amendment to
D€pEd fficr No. 47, s. 2016l.

10. On the tmnsmission of trhoo.l r€cords, only shool's authori?Ed personnc, shall
transmit the learrrrs' rccords. Schmls s]rall not compel leamers and/or theif
par€nB/l%al guadians to take responsibility in the transmission of lea-rn€rs' rccords.

I 1- Schools division superintendents and rhool heads strall facilitate tlrc conduct of
advocacy csEpaigns within tlreir rcspcctive jurisdictions to inform the general publb
and encourage parcnts/t€gal guardians of ptospective lcarnera to enmll their school-
aAod childr€n for SY 2024-2025.

12. For mor€ information, please contect the Pleldlg Sctrloe-Educattoo
Irlag@olt la&rmetloo SFtrB DMtio!, 2nd Floor, T€odora Alonm Building,
Dcpartment of Fducation C€ntral Oftce, DepEd Complex, Meralco Avenue, Pasig city
tluowh email at ps-eruisd@eped.gotr.ph, ard the OdEcc tic A!.ittr8t Ecoctery for
oDgrrfto,,'-llDln ODcr.tlmt at asecop@eped-8ov.ph

13. Immediate dissmination of this MeEorandum is desircd.

By Authority of the Sccretarj/:
(

A.

E

Encls
As stated

Relererrces:
DepEd Ordcr (Nos.OO3, s- 2024;20 and 03, s. 2018; and 19 s.2@8)
DepEd Mcmorandum No. O43, s. 2023

E

tgi

v

,1
E



To bc indicated in the Perpetua.l Indo(
under the following subjccts:

AD]IIISSION
BASIC EDUCATION
CAMPAJGN
DATA
ENROLLMENT
KINDERGARTEN EDUCATION
LEARNERS
RULES AND REGUIATIONS

JDUC/APA/Mrc, DX Efto Edrt OuiLlin . [or SY 2O2t-2O25
OL42 - AprT3oluay lO,Xn4

/



(Encbsure No. I to DepEd Memorandum No. 092 , s. )Oz4l

BASIC Et'I'CATION ENROLLME}T FORiI
atalEx t

Ittts FoFy ts to, FoR satE

tnaa?4clbns: Print bgw al inffiioo requird in cAptrAL letters and ched awropdate boxes. sub,n,l
econplis@ lum to tll€ futsoo-ir!chaeanegisnar/c/ffis Adviser. lJs black q E pD ooly.

l. Sclrl Yoar Loam.r Reto.enc. Lo. (LRXp lf applicabb:

""ii'"-iu.?

2. Grada L!Y.l to Enrcal:

EI Graded, specity Grad€ Lev€l

E Non€radsd (For Specia, ,{eeds Educa tion (SNEct) W)
3. Lea.no/s Porsoml lnformtion

4. Parfi t'srcu..dl&'r lniomlauon

Fathe/s Nrne
Lagl tlsrrE F sl ttrno Mldd6 tldn€ Contrd llurnb€t

lrlolh€/s Maldoh N.rio
La6l iLrc Fid ].lanE l{dd6 Ndne cd{.d ttumDer

L€gal Guardbn s N6irE
Last tlams Mklds ttam€ Csrtscr Xumher

IrIlltII IIIIII rIIII

IIIIIIIIIIII I IIII
PSA Birlh C€rtificste tlo. (lf evaibblo Lpon .ogisHion)

Lasl Neme Bilhdets (mn/dd/yyyy)

First NanE ASe S€x

E Mate E Femate

Mldde l{aflre Pbco oa Bi h (itunicipahy/City)

Extcnsion Nanr6 s.g. Jr., lll (lt applcable) Retgfon

8€lorEing !o any lndig6.rorE P€opbs (lP) Coftnl.lityrftIiFrEus Cdbrd Community?
ilodE Toriguo

E ves El No rYes, pbas6

ls yourlanilye bqefciayot4Ps? E Yes E No

lf Ye6. pl€es€ srtte tE ilPs l.tolrslhdd lO Nurter

Currgnl AddrBss

II lt IIT
TITIIIIII IIIIIITIII
tIllIlIltIlItIlllllI
IIIIIIII

tillilIlllltlrtrilIIr
Sriirslrd tllgnE Bar-angry

Murl(iF|ryrciy Cdr{ry Zlp Cd€

PermarEnt Addr€fs Same with you. Cur€r{ AddrE6s? E Ygs E No fY6s, procs€d to itBm 4

lldJso No, Sltha6.ts..l tlsll. Beren€6y

Mu@lyrcity Cdn|ty ZipCd.

T]



El Atrondoo Defldl ltFrE tvly DLdd€. E
El Mis'n sgoctlm Dhdd6. tr
E c€ro!.aNP.by tr
El Emo{o{'d€.r'aYu DEed€r tr
D He$ing llnpetnt6rlt tr

lnt.ldrd [bshlry

Ledming OiE*aIry

it{ihOtse
ollhoF.lic,Plrysical Hendcep

Sp€€d -.ng{€Oe Dbord€t

E] Se6d{ f{.alb PrDhEn/Cryo c Dhcar6

I cancer I xon-cancar

I trs,re rpeint-rr

rlEhd E rowvrrdl

5, l3 tho Lamor under tho SpocLl eods Educdion prog.am? ! Ves f! tto
lf Y€6, dled( or y 1 . €iher frorn a l or a2

.1. Wtah ltumLl@ttadlf,dcd

.2. aqah n.nfio.ttdon

b. Do.. t r Le.nu llv€ r PIID lD? 0 Yes ! No

6. For Reiumin9 Laamer (Bt[I-ArCl and thoaa utlo uil Trandorruoyo h
LBGI ffi Lold ConCd.d t -l Scd Y.6r Cdnd.ld

Lasl Sdrod AllE rd€d Sdrod lD ITIIII
7. For Loernor kr g.l or Hlgh School

Semestar E 1st E2nd

Track;

Strsnd

8. It th. school ui[ lmpl.mont other dldrnco Lamlng mod6liu€r mido rrom fac]tefac. lnltnrctlon, what
wo.rld you preior br tlour childil

Ched( dl that apdks:

E Blendsd (Combinstion)

I Educational Tebvision

fl Homeschooling

E Modular (Digital)
E Moduhr (Pnnt)

E chline
E Radio-Bssed Television

I h€reby cerlify utat t le above informatbn given are true and conect to the b€'st ot my knoxdedge
Depatunant of Educatbn to uso my drld's detaib b create ardlo. update high€r ba.ner profle
lnformation Syslem,

and I alqr the
h lh6 Leamer

The inlonmtion herBin Ehal bo t oated as confidontial h compllance with the Data Privacl Aot of 2012

Siguture Over ninteO Narne of Parenucuardian Dat€

/

f] D1tfi.,lty in Aeelying x,'orHs€

EI ortoiy h comrricahg

T] Dmro.dty h Dtideyiu lnldFriorC a€havr
- (Emobrd and B€fisrid.l)

E] Dift'ry h lLsrino

E] Ditfory h Mobiny (wddm. Cln*tm end Gr&Ein0)

E] Uffoity n P€.lqlr*rg Adediv€ StI6 (S€r4are)

f'l D6crlly In Rmteiibditg. CoflcsnrrEfirg. Parhg Attenudl ad
- t nd€rBterd.E

E Dim.r]uy in S€€irE



(EpclosuE No. 2 to D€pEd MemorarduE No. 032, s. 2O2 )

ffi
Oepafin6nt of EdLEetiofl
R€glon:_
Dtvblon:
Scfiool lO:_
Sctpol

col{FtRrAno suP

I{AME:
LRN
GRADE LEVEL

CONFIRMATION OF ENROLLMENT IN THE
SCIIOOL: tr YEs oNo

Signatrre ovsr Printsd Name ot ParsvLegEl
Guardkrn

ffi
Department of Education
R€gbn:_
Dlvlsion:
Sctlool In-

School t{amo:

COI{FIRflANON SLIP

E

LEVEL:

IRi/IATION OF ENROLLMENT IN THE
SCHOOL: El Yrs tr No

Signaturs ovor Printed Nam€ of PareflULeg€l
Guadian

7

ffi
Oepafir€nt of Educatbn
Reglon:_
tlivbion:_
School lD:_
Scl|ool t{ame:

CONFIR ATOI{ SLIP

MME
LRN:
GRADE LEVEL:

CONFIRi,IATION OF ENROLLMENT lN THE
SSIOOL: El YEs B no

Slgnaturo ovor Printsd Nerne of Par€nuLegal
Guardbn

Department of Educatlon

ffi R€gio
Dlvlsion:_
School lO:

School Nam€:

CO}IFIRf,ANO SUP

NAME
LRN:
GMDE LEVEL:

CONFIRMATION OF ENROLLMENT IN THE
SCHOOL: OYES O r{o

signalurs over Print€d Nams of Par€nuleoal
Gmrdan



jencfsyre Nq. 3 to DepEd Memorandum No. $S!, s. 2o2a)

f'Ji.z
1U,i

iI(DIFIED ALs ENROI.I-IEiIT FOR
(AF2) Loame/s BaCc profite

TrG toii, F ior FoR sAl!

aaa at llEx 2E
hE,,',tfloos: Print regiw an inroflt}rrion rcquhs<r in cAptrAL rf,l.e1 and ctx,ck art apgrrl,,date bxes- submit lru1,m/,risrpdl'-totl,*r,ngdALsr.o"J.-/communityrus nxr*,ari"".irg F*,inaato.. r.seb!a!-*q bhle Fn uty-
Date: (mnr'ddyyyy) Lo.mat R.raionc. o. (LRN)? f ayallabb:

l. Laarnor'! Poftond lnfomadon

2. P.r.rd'Ccuardlan'3 lntotmltlon

Fdhe/s Name

Lrt t&rle Fral Ndrp Itdde N.lne OcarFlhn

ilolhe/s Msad€n t{€mo
Ld tlema FH Nsn€ ll3d6 N r

L60d Gue'tlan's NarE
l.-at l€nE tf,dd. tiirE Oca4.tim

€.
/

IIIIT Ira

I uan I rernate

Bdonging b any lndigsnous Peqlos (lP) Coornu.ity/lrxtiFnous Cultu.d Co.nrunity?

E Yes E No rY6. ph6€ sp€dty

ls your hmily a b€rEfidery cr 4ps? D yes E No

lf Yes, pba.e write UE ,lPs Ho6€hold lO ltumber Et sind.
E SaFratsd

EI sob Par€nt

E uaniea
E wirver

IIIIII lrrrIrttr
ITTIITIITIII I IIIIIIT

IIIITIIrlrIE IIIIIIlI

Laot ilame
tlirthdetE (mr/dd/yyyy)

Firt Nam€

l&Cd€ NanF Ple.{ Bldh (Municirdity/City)

Extonsion Narno 6.9. Jr., lll (lf apdicabb) Cmhct Numb€./s

i,lot|6r Tongue

CM Stahrs

Cuir€ot Addr€s6

Rdigirn

ASe Sex

lr'ridpEftyrcfry Cod€

P€rman€nl Addre&s Sanr6 with yoor Cunent Addross? E Yes E },lo lf Y6s. ptoc€€d to itsm 2

ftuidp.ltycly



D AuontJon D€6dl HyFrdivity Osddq

EI AdEm Spefium D6sd€tr

f] c€rebrd Palsy

E Emoltonata€rlsvio. oiso.der

E H€3nng hpefir'eo{

E lntel€crual Dsadity

E texnr'g DEstiIy

E Muhlce Dlsabdiri.s

E Ort'oFdrrPhy$cd Hadicap

E Sg6.civlanguag6 tr!..der

E SFdd Hsal$ Prcbtenvchrcn'c Diseale

E canct( E Nonaance,

El v€,lar Impsrlrnenr

E sind El Lo$/ v'6'o.!

.. ls lha Lr.rner PWD? E Yes E No

h YeB, spec8 the type o{ dESihy

b. Oo.r th. L..rn r h.y. a Pfi, D? E Yes I tto

3. Educatonal lniofln.ton

,1. Accsa3ibility and Ay.iLlrlity ol CLC

1. tlow la ls your home lo your Lermno Crnrr, rn kns _- rn holrs and mms

2 tiow do yqr S€i frolrl Frr tlohe b your Le€rning Cente4

E wakkE E Moorcydo El Bb/de El ohs.s (Pl€as€ spe€fy)

3. Plerre Fovldo tltE spocjrE day riE fin ydr c5n b€ at yoff Lerring C.nt.r

Satunlay

5, lf thc scllool will imdsn ril oth.r dirtanc.l,[rning modditits .!ide ftom Lc.-to.lac. insttuction,
yvhat would you proter tor tte loarnot:
Ched( all lhat apdies:

E Bbnded (combination)

El Educational Television

I xomescho<rfing

E Modular (Digitau
E Moddar (Pfin0

E online
E F{adio-Based Television

I hereby certity ftal the ntormatioo provided abore rs tne and uurate to the best of my kno.,ledge. I aulhorize the
D€parknef|t ol Educatim to utilze the delails sp€cfi€d above tor th6 purpose o, creathg and/or updalrng his/her protte rn

tlle Lsam6 lnlqnEtion System.

The information heGin shall be treated as confidential in cornplance with the Data Privacy Ad of 2012.

Signalurc ovet Pinted Nafie and OalB ALS T€ach€r/Community ALS lmplamentor/Leaming Facilitator
Signaluft ovet Pdnled Na/',c and Dale

r.* rrd.lGd (omfLrtd Ghd. or y it.Ddkr0hl

ETEMEI{TAqY luNoR H6ir sclrool sEr.lroR lltcH ScHooL

El Kind€, E G'ade 1

E crade 2

E eade 3

I o,a. r
I c'"a" s

I o,r. e

p o,aa" z

E G'!d6 8
E Grad. e

E G'ad61o
I o,aoe tt

Why did ),ou nol etrerdcornpleto sdroollE
(Fo. OSY only)

E Xo sdbd in branssy

El sdod ioo lE rrun hqIE

El N€€d€d io h€le tsr{ly

E Unauo lo p5y lor mis.jBlaEeot s and oth€r erpenses

E oE e.s. (Pls 5e€dfy)

|tal,s you a[€octed aLS reo. ng s€rdons b€torc? E Y€s f] fro

I Y6s, crt€.* ,l€ approp.rdD pro€ram:

E Easlc L,terac, E AIE s€co.uary

D AaE Ebnr.ntiary E ALS SHs

Have yq/ comgrer6d lhe pr6go-z ! v* g l'to

ll t{o slarc rh6 r.ason


