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REGION X- NORTHERN MINDANAO
DIVISION OF MALAYBALAY CITY

DIVISION MEMORANDUM

No._ dG8 5. 2024

To: Assistant Schools Division Superintendent

Chief Education Supervisors, CID and SGOD

Public Elementary and Secondary School Heads
Administrative Officer 11, Administrative Assistant I11 & 11
All Others Concerned

From: CHERRY MAE L. LIMBACO-REYE

qS\chools Division Superintendent

June 25, 2024

Re: ORIENTATION ON THE PREPARATION OF TEACHER’S
PROPORTIONAL VACATION PAY (PVP) PAYROLL FOR SY 2023-2024

1. Pursuant to DepED Memorandum No. 026, s. 2024 re: Computation of Public-
School Teacher’s Proportional Vacation Pay for School Year 2023-2024, there will be an
Orientation on the preparation of the PVP Report on June 26, 2024 9:00AM at the LPT Hall,
Bukidnon National High School.

2. Participants to the Orientation are Administrative Assistant II, Administrative
Assistant [1} and Administrative Officer II who are in-charge in the review and/or preparation
of Form 7 in their assigned schools.

3. Queries relative to this can be relayed to Novilyn G. Palma, Administrative
Officer II of the Personnel Unit at 09076889009.

TO BE POSTED ON WEBSITE

—_—— Lo Purok 6, Casisang, Malaybalay City
pq'JEp v Telefax (088) 314-0094
Email: malaybalay.city@deped.gov.ph
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5. En et Lha%f(es on the computation of proportional deduction baset
on the ff * sl.absence®Enclosure No. 1} and Iate appointments {Enclosure No.

2} for SY 2023-2024.

6. Per DepEd Order {DO} No. 3, s. 2024, titled Amendment to DepEd Order No.

022, s. 2023 (Implementing Guidelines on the School Calendar and Activities for SY
2023-2024, the SY 2023-2024 shall formally end on May 31, 2024, Friday.
Considering this and pursuant to DO 53, s. 2003, reachers who were authorized to
render services during long school break may be granted one vacation service credit
per accumulated eight hours of service rendered. supported by the official
attendance monitoring mechanisms that arc recorded and verifiable.

7. Further, pursuant to Section 46, Rule XV! of the Omnibus Rules
Implementing Executive Order No. 292 and CSC MC 14, s. 1999, as amendedj,
provides the entitlemen{ to PVP of teachers who resigned before the close of the
school vear, to wit:

Sec. 46. Transfer from teaching to non-teaching service during
summer vacation/entitlement to proportional vacation pay. - A
teacher who transferred to the non-teaching service or who
resigned from government service ten {10} days before the close of
the school year is entitled to proportional vacation pay inasmuch
as his right thereto has already accrued; provided that the service
will not be prejudiced and provided further that he fulfiils his
responsibilities and obligations.

8. For the succeeding school years, the teachers shall indicate in their
Civil Service {C3} Forms 48 or their Daily Time Records {(DTRs), the remarks
for absences incurred as follows:

~ Reason for Absence i Remarks i

[ Hlness B - | VSCA {(Vac ation Service Credits Apphed}
Personai REdSOIl : VSC to oftser PVP deduction o
9. The Human Resource Management Officers {HRMOs} of the schools division

offices and implementing units shall compute the PVP and inform their respechve
teachers, In cases where a teacher will not receive full PVP. the HRMGs shall advise
the teacher to signify his/her intent to offsef a proportional deduction from his/her
earned vacation service credirs (VSC).

10. The HRMOs shall monitor and consolidate the same for the computation of
PVP before the end of the current school vear.

11.  For clarifications and other inquiries, please contact the Bureau of Human
Resource and Organizational Development-Personnel Division, Ground Floor,
Alonzo Building, Department of Education Central Office. DepEd Complex, Meratco
Avenue, Pastig City, through email at bhrod.pdddeped.gov.ph or at telephone
numbers (02} 8633-9345 or 8636-6546.
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12, Immediate dissemination of this Memorandum is desired.

By Authority of the Sceretary:

o e g,
g’"" T U’f‘, /
o Regional Director

Officer-in-Charge, Office of the Undersecretary
tor Human Resource and Orgamizational Development

Encl: As stated.

References:
DepEd Order Nos. {33, s. 2003, 84, s. 2003, 029, s. 2021, and 034, s. 2022)

DepEd Memorandum No.033. s, 2023

To be indicated in the Perpetual index
under the following subjects:

RULES AND REGULATIONS

BENEFITS

CALENDAR, SCHGOOL SCHOOLS
CLASSES SERVICE
LEAVE TEACHERS

MACN. APA, MPC. DM Compuravon of Public Srhno!l Teachers' Proporitonai Vacubon Pus

Q109 - April 22024
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Eucleosure 1
PVP Computation Based on the Number of Absences Without Pay
During the School Year 2023-2024
Number of | Equivalent z Number of Equivalent PVP
Absences days of PVP - PVP Earned Absences days of PVP Earned
without pay = Deduction without pay Deduction
0 0 58 129 20 1 a9
1 0 58 130 , 20 B
” 2 : O 58 131 25 29
3 ; H j 57 132 30 28
4 L i 11 57 133 30 28
5 “ 1 57 134 , 301 28]
5 1 3 57 135 30 ~ 28
7 2 56 136 30 28
8 2 17 56 137 31 Y
9 2 56 138 31 | 27
10 ; 2 56 139 31 27
11 3 2 36 130 31 ) 27
12 3 55 141 32 16
13 3 55 142 32 26
14 3 55 143 32 26
15 3 55 JREE A 26
16 4 54 145 22 26
) 17 3 54 146 33 25
18 1 54 147 33 25
19 4 54 148 33 25
20 ; 4 54 149 i 3 R
21 ; 5 53 150 i a4 L2
22 5 53 151 1 34 a1
23 L 5. 53 G2 1382
24 B 53 153 3% o
25 6 52 154 ﬁ 34 g 24
06 ; 6 52 i53 35 C 3
27 ! 6 ! 52 156 ! 35 23
28 6 P s 157 L 35 o 23
29 6 52 158 1 .3 23
30 i 7 E 51 159 36 P22
''''' 31 7 ! 51 160 36 Ler
32 E 7 | 51 161 36 22
33 ! i 51 b2 | I
34 8 50 163 L 36 R
35 5 8 50 164 37 21
36 ; 8 ‘ 50 65 L L2t ]
37 ) ; 50 166 i 37 L2l
38 8 ‘: 50 167 Y
39 . o 4o 168 8 20
40 9 49 ] ; 38 P20
43 ; 5 49 176 38 L0
A 1= 9 49 Ti 33 20
43 0 18 372 39 19
L ag Lo f 48 173 39 . 39
45 0 ; 48 174 30 19
16 0 48 178 39 R
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n 79 .18 L0 208 A7 .. i
80 : 18 ! 30 | 209 I
81 18 40 10 37 o
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83 19 39 212 47 il
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117 26 32 246 55 ‘, 3

118 26 : 32 247 ; 55 | 3.

119 27 1 31 248 > 56 § 2

20 20 3l 249 T 56 L2

121 ] 27 31 250 | 56 2

122 : 27 ? 31 251 | 56 2
o3 28 30 252 i 6 L2

124 28 ! 30 233 57 R

125 28 36 254 ? 57 L]

126 28 30 255 4 57 E N
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Enclosure 2

PVP Computation for Newly Hired Teachers
Based on the Date of Appointment

g ( Total PVP Earned Equivalent days of
|

| First Day of Service nho absence without pay

during the SY) FVP Deduction
August 29 to September 31.2023 | s8¢ o
| September 01 10 04, 2023 5 1 ]
September 03 to 09, 2023 ; 56 [ 2 _
September 10 to 13, 2023 __f_ 55 o i___ I
September 14 to 18, 2023 54 5 o 4]
September 19 (o 22, 2023 - 53 - o
| September 23 10 27,2023 2 5
_Septernber 28 to October 01, 2023 : St ? [
October 02 to 06, 2023 L 8
| October 07 to 10, 2023 o
October 11 to 14, 2025 o
October 15 to 19, 2023 o )
October 20 o 23, 2023 . R _
| October 24 to 28, 2023 f I =T R -
Qctober 29 to November 01, 2023 : I . A T L S
| November (02 to 06, 2023 y e R R S
November 07 to 10. 2023 _ _ 2 *__ e L
November 11 to 13, 2023 41 7 -
November 16 to 19, 2023 ! 30 I £ S
Noveniber 20 to 24, 2023 ‘ 39 19
November 25§ to 28, 2023 ~ 28 - 20 ]
| November 29 to December 03, 2023 37. 2
| December 04 to 07,2023 36 22
December 08 to 11, 2023 S - S E,,, 23 .
December 12 to January 03, 2024 . 34 ,: 28
January 04 to 07, 202-1 .33 ; 25
January 08 to 12, 2024 _ B S L - S
January 13 to 16, 2024 ! 3 e 20 ]
January 17 to 21, 2024 o | 3o 28
| January 22 to 25, 2024 29 20 |
January 26 10 30, 2024 { 28 l _..su ]
January 31 to February 03, 2024 27 S B
| Pebruary 04 to 08, 2024 - 26 IR >
February 09 to 12, 2024 5 . S N s B
February 13 to 17, 2024 . S E 3t
February 18 to 21, 2024 22 e 35
February 22 1o 26, 2024 [ 22 L 6
February 27 to March 01, 2024 L 2! T R Y A




March 02 to 05, 2024
| March 06 to 10, 2024
March 11 to 14, 2024
March 15 1o 19, 2024
March 20 w 23, 2024
 March 24 to 28, 2024
March 29 te April 01, 2024
April 02 to 06, 2024

April 07 to 10, 2024

April 11 to 15, 2024

April 16 o 19, 2024

| April 20 to 24, 2024

April 25 to 28, 2024

April 29 to May 02, 2024
May 03 to 07, 2024

May 08 10 11, 2024

May 12 to 16, 2024
May 17 to 20, 2024
May 21 to 25, 2024
May 26 to 29, 2024
May 30 t0 31, 2024




