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Assistant Schools Division Supcrintendent
Chicf Education Supcwison, CID and SGOD
Public Elementary and Secondery School Heads
Administrative Ofncer II, Administrative Assistent III & [
AII Others Conerned

From: CHERRY L LIMBACGR,EYE
?

Date

fi 
chools Dvision Superintendent

hme25,2024

Re ORIENTATION ON TTIE PREPARATION OF TEACHER'S
PROPORTIONAL VACATTON PAY (PVP) PAYROLL FOR Sy 2023-2024

1. Pursuant to DepED Msnorandum No. 026, s. 2024 re: Computation ofPublic-
School Tcacher's Proportional Yacation Pay for School Year 2O2}lUrA, there will be an

Orientation on the preparation of the PVP Report on June 26, 2024 9:00}otl at the LPT Hall,
Bukidnon National High School.

2. Participants to the Orientation are Administrative Assistant II, Administrative
Assistant III and Administrative Officer II who are in+harge in the review and/or preparation
of Form 7 in their assiped schols.

3. Queries relative to this can be relayed to Novilyn G. Palms" Administrative
Officer II ofthe Personnel Unit at 09076889009.

TO BE FOSTED Of'I WEBS]TE

o"teo v Purok 6, Casisan& MalaybalaY City
Telefax (088) 314{094
Email: rnalaybalay.clty@deped. gov.ph
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2t for SY 2023-20:4.

6. Per DepEd Order iD()) )io. 3, s. 2O24. titleti Amerrdnrent to DepEd Orclcr rr-o.
022, s. 2O23 (knplemenring Guidelines on the School Calendar aard Activities for Sy
2023 2024. the S1 2023-2024 shall formall-v end crn N,ta1. 31, 2024, Friday,
Corrsidering ttris and pursuanr to [lO 53, s. 2003. teachcrs *.ho liere authorized to
render senices during long school break mav be granted one vacadon sen'ice credit
per accumulated eight hours of sen ice rendered. supported b1. thc official
attendance monitoring mechanisms that arc rccorded and lerifiable.

7. Further, pursuam ro Sectlon .16. Rule XVI of the Omnibus Rules
lmplementing Lxecutivc Order No. 292 and CSC MC 14. s. i999, as amenderl),
provides the entitlemcnt to P\:P of teachers who resignecl belore the ckrsc of the
school vear. to wltl

Sec.46, Ttaasfer froE teachirg to non-teachi-og service duriag
summer vacatio[/cBtitlement to propodional vacatioB pay. - A
teacher sho transferred to the noa-teaching Eenrice of eho
ls3i8ned from Sclverame[t ser'eicc ten (1O] days before the close of
the school year la cntitled to proportioaal rracatloo pay lnasmuch
as his right thereto has already accruedi provided that the servlce
will not be preJudieed aad provided further that he fulElls hls
resporsibllitie! aad obligatioas.

8. I'or the succeeding school years, the teachers shall indicate in t.herr
Civil Service iCS) Forms 48 or their Dail,v Time Records (DTRs), the remarks
for abseuces incrrrrecl as follows:

Reasoa for Abaence ReDartss
lllness r VSCA ffasation Sen'ice Credits Appiied)
Personal Reason VSC to oil-ser PVP deduction

9. The Humar Resource Management Ofrcers {HRMOsj of the schools divisior-t
olfices amd implementing units shall compute the PVP and inform their respcclive
tezrchers. h cases u'here a teacher u,ill not rc'ceir-e lu[ l'VP- the HRIIOs shall advise
the teacher to sigrri$- his/her intent ro offset a proportional <lt:duction from hisT'het-
earned vacation senice credi$ {VSC),

10. The HRMOs shall monitor ard consolidate the same for the computation of
PVP before the end of the cur:rent school vear.

11 . For clarj-fications and orher inquiries. please contact thc Bureau of IIuBan
Reaource ald Orgaaizational DeveloPmeat-Personnel Division Grortnd Floor-
Alonzo tsuilding, Department ol Education Cenlral Oifice. DepEd Complcx' I\4cralco
Avcnue. Pasig Citl', through email at bhrod.pd:1i depcd.gov-ph or at telephone
numbers (02) 8633-9345 or 8636-6546.
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12. lmmediate disscmination of tiis l{emorandum is desirecl

By Authority of rhe Sccretzu l
i\-qhtJ

WILT'REDO d. CESRAL
Regional Director

iEj
Olfrccr-in-Charge. Offrce of the Undersecretarr-

tbr Humal Resource and Organizational Developmt'nr

Encl: As stated.
References:

DepEd Order Nos. (53. s. 2003. 84, s. 2003. O29. s.2Q2l. and 03+. s. 2022j
DepEd Memorandum No.053. s. 2023

To be indicated in the Peroetual lndex
under the followjng sublects:
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PVP Coaputation for Newly Hlred Teachers
Based otr the Date of Appoi8tEent
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