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BREGION X. NORTHERN MINDANAO

DryISION OF MAII\YBAIAY CITY

June 19,2024

DIVISIONMEMORINDT'M
No. s.2024

INI{OI'NGEMENT Of CIREER OPPORTII!5IE:
RDCI..f,SSIrIc,f,TION OT SECOITDTRY SCEOOIJ IDMINISM,ITORS

To Assistant Schools Division Superintendent
Chief Education Program Supervisors, SGOD and CID
AII Public Elementary and Secondary School Heads
All Others Concerned
Tltis Division

I. Ttris OEice calls the eubmission of Applications for the reclassilication of
Secondary Sdrool Administrators: Eead Teachel I to Eead Teachet II; ald Eead
TeacLer II to Eead Teachez III, this Division on or before luly 5, 202{. fire
rarking shall abide lrith the gruidelines stipulated in DepED Order No. 7, s.2023,
otherwise krown as "Guidelires on Recuitment, Selection, and Appointsnent in
the Department of Education."

2. The following Qualif,cation Standards (QS) slrall be considered in the initial
evduation of the applicants based on DepED Order No. 97, g, 2011, otherwise
loown as the "Revised Guidelineg on the Allocation and Reclassification of School
Head Positions". OnIy those who meet the minimum QS may proceed to firrther
evduation. Applicants found to fall short of the minimum QS for either education,
e:qrerience, training, eligibility or Performance Rating shall be automaticdly
disqu2lified.
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3. Attached are the dutiea and responsibilities of the vacant position which shall
senne a5 reference in the exam to be conducted in evaruating ote qualified
applicants. Ttre core behavioral competencies and skills that all employees in the
Departsnent are ecpected to possess are the foltowing:

Core Behavioral Competencies, Self-Management, Professionalism and
Ethics, Results Focus, Teamwork, Service Orientation and Innorration,
Corc S,lalls: Ord Commrudcation, Written Communication arrd
C omputer/ICT Skills

4. All applicatioru must be submitted on or before the deadline of submission.
Applicants who failed to submit the complete mendatory requirements (the
docufirents listed from 'a' to 'f in 'Anner C' of DepEd Order No. 7, a. 2023) shall
not be included in the ofrcial pool of applicants. EncloEed hererith is Anner C to
Berye as refererrce for the doclrmentary requirements to be prepared, for
Eubmission.

5. Interested qualified applicants are required to reg'istes, fill out necessary
persond information and uPload scanned eoptes ln PDP loznat of all the
necessary supporting documens tluough this lir* In the
meantirne, the link can only be accessed in the Division OEice hence, applicants
are advbed to Bcan flr8t their pertinent documents in PDF format before coming to
the Division OEce to do the creation of account and uploading of pertinent
documents at l:00 PM ol luly 5, 202{.

6. the foUowing employees shall compose the Human Resource Merit
Promotion and Selection Board (HRMPSB) and assist the Appointing Authority in
evaluating dl applicants and selecting the best candidate for the position. Nurnber
86 ofDepED Order No, 19, s.2022 otherwise loown as the Department of Hucation
Merit Selection PIan Btates that in case the position required for Chairperson is
vacant, the Head of OEice shall desigmate a Chairperson ftom among the next high
radring regular memberg hence this composition:

Chairman:
Member:

Ralph T. Quirog, Chief Education Supenrisor, CID
Iorenzo O. Capacio, Chief Education Supenrisor, SGOD
Manuel D. Dinlayan, II, Administrative Offcer V
Guia Ma. G. Villahermosa, Administrative Of6cer IVIHRMO
Roeie A. Sdupado, EPS/ Representative Second Level
DuIy authorized RepreEentative from DAPSHI
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S€cretariat: Gwendolyn G. Quirong, ADAS llllPersonnel Unit
Anjelica L. Bahian, Admin. Aide WAdministative Senrices

7. The Human Resource Management OfEcer (HRMO) together with the
HRMPSB is eq>ected to ensure that vacancies a:e fllled in within three (3) months
from its publication.

8. This OfEce stsictly obaerves the Equd Opportunity Policy (EOP) in dl steps
to be undertaken for thia purpose. Hence, dl decisions and actions shall be based
solely on gruidelines set forth, urith no dissrimination on the account of age, gender
identity, sexual orientation, civil status, disability, religion, ethnicity, or politicd
af6lia1i6n.

0. This Of6ce directs the imrnediate dissemination and sEict compliance of this
Memorandum.

CEERRY
Schoo[s Su tendent

Copy fumished:
Records Unit
PersoDnel Unit

TO BE POSTED ON TTIE WEBSITE
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