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l. In view of the recent retirement of t]le Assistant Schools Division
Superintendent (ASDS), Aliena S. Dajay, who was the signatory of the Form
6 for the following personnel listed below; the lield is hereby informed on
the designatiop of Dr. l-orenzn O. Capacio, SGOD-Chief Education
Supervisor as tJle temporary signatory pending the appointment of the new
ASDS. This will apply to application for leave of absence (CS Form 6 Revised
2020) with twent5r-nine (29) days and below ellective immediately.

1. I Division Office personnel (Except Head of Functional Division)
1.2 Grade lrvel C}ralr I Dept. Head / School OIC.
1.3 School Heads

2. This revision is made to streamline tJre process and ensure timely approval
of applications for leave of absence.

3. All concerned are rcquested to take note of this change and ensure that the
revised sigrratory is adhered to in the processing of applications for leave of
absence.

4. For queries and further cl,arifications, you may contact the Division Office-
Personnel Unit at 09076889009.
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5. Immediate and wide dissemination of this memorandum is desired.

To be posted on tl:e website
Copy furnished:
- SGOD
- Personnel
- Records
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