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REGION X- NORTHERN MINDANAO
DryISION OF MAIITYBAIITY CITY

R 3 0 MAY 2024 D
Date

TO

DTVISIONMEMORANDUM
No, 223 s.2024

Elementary and Secondary School Financial Staff
Admi ni strative Officers II (Elementary)
Accounting and Budget Services, Division Office
All Others Concemed
This Division

FROM: CHERRY
Schools Di

s
Su

DATE: May 29,2024

SUBJECT: WORKSHOP ON THE RECONCILIATION AND LIQUIDATION OF
DOWNLOADED FT]NDS AND CASH ADVANCES FOR CY 2024 CUM
VALIDATION OF DISBURSEMENT AND IIYVENTORY RELATED
REPORTS

l. In order to ensure that the DepEd Order29,s.2019 entitled Procedural Guidelines
on tb Management of Cash Advances for School Maintenance and Other Operating Expenses

dtd Prfiram Funds of Non-lmplementing Units will be complied, this office through the
Socorrirg Unit shall hold a workshop on lune 4, 2024 (Tuesday) at The Garden's Par71t Venae,

Qlglg U Recto Street, Malaybalay City and on lunc 5 (Wedrcxlay) at GAD Multipurpose Hall,
Cds*ang Malaybalay Ctiy a E o'clock in the morning.

At the end ofthe workshop, the participa.nts are expected to2

t.

ii.
iii.
iv.

vl

vll

Evaluate submitted Liquidation Reports;
Review and reconcile submitted Monthly Reconciliation Statements;
Revise necessary corrections based on the findings made,

Reconcile the amounts downloaded liquidated and balances of cash

advances,
Prepare, finalize and collect signed Authority to debit/Credit Account
(Annex G);
Validate disbursement and inventory related documents for CY 2024 and
prior years; and
(,ecognDe personnel who have made significant contribution in the overall
financial perform ance.

Address: Sayre Hi-way, Purok 6, Casisang, Malaybalay City

Telefax No.: 088-314{094; Telephone No.: 088-813-1246 C9Email Address: malaYbalav.citv@depe d.sov.oh
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3. The registration fee in the amount of Nrze Hundred St*enty Six & 00i100 Pesos
Only (Php 976.00) of school personnel shall be deducted from the School M@E which shall
cover cost of meals, snacks, and other training exp€nses incurred for the workshop. Travelling
exp€nses of the participants shall be charged against the School MOOE subject to the existing
accounting and auditing rules and regulations.

4. Registration fee of the participants from the school was deducted from the release

of the 3d Quarter School MOOE. While the registration fee of Division Office personnel was

charged against Division MOOE.

For compliance

TO BE POSTED ON WEBSITE

Enclosure: Official List of Participants
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Olfrcial Ll!,d
t{o CdnpbE Nrm! Po.ltlon School

1 AILYN P, TALAiIAN Administ"ative Assislafl t ll San Matin t rdustu Ndbnd Sdrooi
2 AIRIEL E. GULLE Adminishalive Assistant ll Cenbd Sdroda AISADEL MARIE P, MONTEFALCON Adminislralive Assbtant ll uita Cenfal Sdrcd
4 BARBETTE FAME R, DIABORIO Administrativ8 Assistant ll Kalasu National School$HS
5 BOB FORTUNE C. I,IASKARIftO Adminishdive Assistant ll Ldaran National Sdod
6 CALVIN B, CRUZ Adminietrative Assistant ll redSdndCenH
7 CHRIZEL JANE S, AI-ARCON Administ"ativo Assbtant ll Can Sdtm{
8 CORAZON C. PASULOJAN Adminishalive Assistant ll Cenlral SdroolSum
9 DAYANARA A, MALLARI AdminieFdtive Assistant ll Cenb'dl Sdrcolt

10 GENFIH L, MUTIA AdministEtive Assistant Il vilt School
1'l GLADYS S. ALONZO Adm inistEtive Assistant ll Mdavbalav Qity National High Sdrcot
12 IRENE U. DELA CALSADA Admhkffii€ AEristant ll Cenfd Sdnol
13 IRISH D, CLARETE Admintst'alive Assigtant ll Nalimd h SdEd-SHS
14 IVAN RAY B. POJAS Adninisfatw Assbtant ll Maqg4ysay I ntegraGd Sdod
15 JANE B, CAMBANCTqY Administ"ati€ Assislanl ll Tuburan lnbgrahd Sdml

JEANNE CRISEL JOY C, GAMALO Administrative Assistant ll Linabo CenH &trool
17 JENILYN P. CANONIGO Adminbtrative Assistant ll Siae Natonal High Sd|mt
18 JENNIFER B. ROMANIUOS AdministratiYe Assistant ll Casisang Senbr H igh Sdbd-sHS
19 JUUY ANN N. COCRJII,IA Adminietrative Assistant ll Kd8ungay CeoH Sd|ooln KATLEEN KRISTY M. BAUL Adminislrdtive Assistant ll Mdaybday City Naliond Hhh School
21 KHESSANDRA LOU M, ASTUDILLO Adminbhative Assistant ll Slae Natiofld Hirh Sdrool
22 LANCE M. JAMAGO AdminbHive Assistant ll Aglayan C,ontral Sdooln LAUREEN MARIE L. LIMENA-RICARTE Adminhu'ative Assislant ll MalaVbalay Crty Nationd Science High Sdl@l
24 LIZA L. ELNAR Administrawe Assbtant ll Busdi lntegraM Sdl@L Bementary
25 NEMSIE C. SALVO Adminietdir,B Assbtant ll DdYrarEff Elofl lentuy Sd@l

PHOEBE MAE P. BARSOBIA Administratiw Assblant ll Dalwansan Nationd Hhh Sdml- SHS
27 ROBERT JOHN M. SOUTO Adminisbalirc Assietant ll lmbayao Nationd Hhh Sd|ool- SHS
28 SHEILA MAY T. AMBRAD Adminislmliw A$islant ll CaFayan lntegrated Sdrcol- SHS
n SHIRLEY E. MONSANTO Admin btrative Assistanl ll Malaybalay Crty Nationd Science Hhh Sdrool
30 ALMIRA G, NABOR Admin istralive Assistant ll Pighalugan Elementary Sciool

ALVIN JOHN D. LABATA Administrati'/e Assistant lll Can-ayan lnEqrabd Sdlool
32 ANIL U, QUINDALA Adminiehative Assistant lll Mdaybdev City Natbnd Hhh Sdrcol
33 ARIEL D, GARCIA Administrati'/€ Assistant lll Pabd Ehfltent y Sdml
34 EARL D. MAOUIOO Administrali'/e Assistant lll Siae Elern€ntary Sdrod
35 EDWIN C, ESPEUTA JR Administrdtive Assistant Ill Malaybday CrV Naliond Scierce Hbh School
36 FLORA MAE D. CAVAN Administrati/e Assistant lll Managok C€nlral Sdml

GLAIVE MAY D, MULAWAN Adminislrativo Assistant lll Aqlryan Conlmi School

36 GWENDOLYN G, OUIRONG Adminislratiw Assistant lll Tintinaao Elenentary Sdool
GINDY O, LAMBIGUIT Administmti'/e Assistant lll CasisarE Cenld lntsorabd Sdrml

10 HEINRICH ALWYN S. UN Adminielrativ€ Assbtant lll Masaysav lnEorahd Sdool
41 IRISH J. CAC.,qT4AC T Adminbtrative Assistant lll San Martin AgG{ndustid National Hrgh School

42 JAYSON E. BUTAL Adminbtrative Assistant lll lncdboq Elementary School

43 JECEL L. TUGADE Adminishative Assistant lll Linabo Central Sdrool
44 JEROME L, ASTUDILLO Administ-ati'/e Assbtant lll Zamboamuih CeflH Sfu
45 JOSEPH JASON A. UM Administrati'/€ Assistant lll C$uracanan Elementary Sdrool
46 JOY MAE H. ANEqO Administ'ative Assistant lll Matampatano Elementary Sdr@l
47 JUNNIE VON B. TANDAYAG Adminislrativs Assislant lll Casisang National High Sdrool

18 KAROLE LENINT. TIROL AdminisfatiYe Assistant lll Bamod C€ntsd Sdrool

49 KING JAMES T. BMN2UELA Adminletrative Assistant lll Kibalabaq lnteoratod School

50 LEE A, EJEM Administ"ati'/e Assbtant lll Mdaibday C{y CenH Sdmo{

51 LOUELLA CHRISTIE T. JACULBE Administrati'/e Assistant lll Airpod V {p Ehfltentary sdrool

Adminbf ati/€ Assistant lll Smaya Elemenlary Sdlol52 LOUIE JAY G, I1TO

Administrawe Assistiant lll Kalasunaay Cenhd SchoolMARIA LIZA G. BAHIAN

54 MERAFEL CRIS B. MAQUE Adminbtrative Assislant lll Sta. Ana Elementary Sdrool

Dalwanqan Elementary School55 MICHAEL ANGELO D. OESLATE Adm inistrative Assistanl lll

AdminiqratiYe Assistant Ill oumaye Bernentary Schml56 NEIL MAR B. CRUZADO

Adminietrative Assislant lll Busdi lnbgratEd SdodREINJO V. VALDEHUESA
Su[Donq Centrd Sdlool58 WALDEMAR D. PADLA AdminielEtive Assistanl lll

Adminidrative Offcer ll Kbdabag lntegratsd Sdrool59 ALVE ANNE CHRISTY B. BENDIJO

Mddbdav CitY Cenld SdloolAdminbfBlive Ofrcor ll60 ANABELLE B. MIQUIABAS

Aqlayan C€nbal SchoolAdmin strative Officer II6l ANGELI ANN T, MEDIDAS

Mote Elementary SdroolAdm inistrative Offoor ll62 APRILLE MAE H, BANDONG
b3 ARCHILLE B. CONOL Adminisfratiw Ofter ll Bangod C€nhd Sdbd



64 BONNA B. LINCASAN Adminislralive Offoer ll Laouitas Elernenhry Sdrcol
65 BRAYAN B. GARCES Adminishalir€ Oficer ll Kibdd{ Elementary Sdlml
66 CELESTE G, GALORIO AdminisHi/c Offcr ll San Marlin Ebmenlary Sdl@l
67 CHERYLJANE C. PENALOSA Adminbtrative Oficer ll San Jose Elernentary Sdlool
68 CLEMENTIM O. MAORONERO Adminishative Offier ll BCT Elementary Sdpd
69 DHAIRYL JEAN C, FAJARDO Adminbtrati're Offcer ll Kalasunqav Centrd Sdlool
70 DON A, DEXIMO Adminhmirc OfrcBr ll Miranh ElerrEnfy Sdod
71 EVANGELINE P. BAHIAN AdministrativB Ofrcer ll Lhdo CenH Sdrool
72 EVELYN JOY V. DON Mminlslralive Oficer ll C&uracanan Ebmentay Sdrool
73 C,oOiSA M, RAMOS Adminishalive Oficer ll Manepk CenH SdEd
74 IRENE JOY G. DAYO Admintstrative Offcer ll Simava lnteordbd Sdod

JANINE M, NERICOA Administratirc Oficer ll Sumpono CenH Sdool
76 JERALYN B, PASOUIL Administative Ofroer ll AiDort Villaqe Elementary Sdool
n JOCARDO B. DESALAN Adminbtrdive Ofrcer ll Tl&uran lnbgr*d Stu
78 JOE RANDY H. ISRAEL Adminisrative Offoer Il Can-ayan Inboratsd Sdmd
79 JONA A. BORRES Adminishatire Offcer ll Zamboarcuih CenH Sdtool

80 JOSEPH L, GARCIA Administrative Ofrcer ll CaDitan Anqel lntsorated School

81 MONABETH P, DELA CERNA Adminbtati'/e Ofrcer ll Mdhaya Elementary Sdrool

82 NESS VIOLA M, BORRES Admin btrative Ofroer ll SarYaga El€m€ntary School

83 PAMELA L. ASTI'DII]O AdminidEti'/e Offcer ll Sta Ana EhrEnt y Sdlool

u RHYNA FE M, EVANGEUSTA Adminisfdive Officer ll DdsaEar Elemc{ dy SdDd
85 RUEL T. BRIGOI.E Adminislralive Off c6r I I Kloqan lnbgraEd Stu
86 SHEILA JOY B, TUSEO Adminislrath/e oficer ll Casisang senbr High Sdr@l

87 SHELLA NOVIE A, CANSON Administrative Offcer ll Maosaysay lnteorated Sdool

88 WELROSE A, DELOS REYES Administrative Ofroer ll Casisanq Central lnt€grated Sdool


