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TO

FROM: CHERRY

Assistart Schools Division Superintendent
Chief Education Supervisors SGOD and CID
Private School hincipals/ Heads/ Managers
All Others Concerned
This Division

., CESO V
Superinten

DATE: April26,2O24

SURJECT: COMP'(XITION OF SCHOOL CIIECKING COMMTTTEE AI'D DIVISION
CHECKING COMMITTEE TOR THE EVALUATION OF THE SPECIAL
oRDER (SO) APPLICATION IROM PRMTE AND NON-DEPED
INSTITUTION

1. In accordance with Regional Memo No. 78,s.2O19, documents to be
submitted to tJ'e Regional Office for the issuance of Special Order should be properly
checked and validated to avoid delay due to inconsisterrcy of documents.
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Chair School Principal
Co-Chair School Registrar/ LIS Coordinator
Members Faculty President

(plus 2 faculW membersl

Chair l,orenzn O. Capacio,EdD Chief E<lucation kogram
Supervisor,SGOD
Division Private School CoordinatorCo-Chair Marrr Gladys J. Dublas

Edelina M. Ebora Senior Education Program Specialist
SMME

MarsfiftJ: M. Mamawag Senior Education Program Specialist
SOCMOB
Education Program Specialist II
SOCMOBRio G. Arbutante

PDO II

Members

Jimdandy S. Lucine
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Mdress: Sayre Hi-way, Purok 6, casisan& Malaybalay crtv

Telefax No.: 08&31'HXX'4; Telephone No-: 088€13-1245
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4. School Checking Committee (SCC) - shall be responsible for the review
and preparation of learners' documents required to be submitted and subjected for
evaluation.

A. ktter-request from the principal of tl.e applicant-school to the Schools
Division Superintendent.
B. Copy of the Senior High School Government Permit issued by DepEd
C. List of learnels gliqible for the issuance of special order, speciffing the last
name, first name, middle name (Enclosure No. 1);

D. Special Order Form (Enclosure No.2!;
E. School Form (SFl SEl - List of leamers with complete SHS requirements;
F. School Form (SF) 9 - Leamer's Progress Report Cad (Grade 12 with at least
up to 3rd Quarter grades;
G. School Form (SF) 1O - Leaners Permanent Academic Record;
H. Clear copy of the original birth certificate duly authenticated by the
Ptrilippine Statistics Authority; and
I. lf student is a foreigner - copy of the original birth certificate authenticated
by a duly constituted authorigr of the countr5r of origin of t] e student, alien

certification registration, Bureau of Immigration certification and student visa
duly authenticated by Bureau of Immigration.
J. School Checking Committee Report (Enclosure No.3)-to be placed in front
of the folder

Schedule of Checllng:
Group 1-UrNy2,2@t/l
1. Mindanao Arts & Technological Institute Inc.

Venue:

San Isidro College

2. STI Malaybalay
3. Marlrwoods Academy lncorporated
4. Bethel Baptist Christian Academy
5. Casisang International Christian School

GrouD 2 - U;ay 3,2o24
1. Briehtspark Christian Academy Venue:

Brightspark
Christian
Academy

2. Saint Michael Higlr School, Inc
3. Saint Isidore Hish School
4. Saint Isidore Academy of Bukidnon, Inc.
5. Apu Palamguwan Cultural Education Center Inc.

5. Should there be queries, contact Mary Gladys J. Dublas, EPS n/
Division Private School Coordinator at 09O60234429.
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Address: Sayre Hi-way, Purok 6, Casisan& Malaybalay City

Telefax No.: 08&311HX84; Telephone l{o.: 088{1}12t15
Email Address: malaybalay.city@deoed.sov.oh
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