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Diviriotr Mcmorrodum
No. bou s 2022

To Assislant Schools Division Superintendents
Division Chiefs and Umt Heads
Public Schools Distnct Supervisors
Public Elementary and Secondary School Heads
Teaching and Non-T€aching Personnel
All Others Concemed

FROM: VICTORIA v. GAZO PhD, CESO V
Schools Di ion Superintendent 

a,,

DATE November I 1, 2022

SI-IBJECT REGIONAL ADOPTION OF ISSUED ORDf,,RS ON DEPARTMENT
OMNIBUS TRAVE,L GUIDELINES FOR ATL Pf,RSONNEL

l. For the informatlon and gurdanc€ ofall concemed, enclosed isa copy ofRegional
Memorandun 699, s.2022 dated November 8, 2022, tilled Regional Adoptiotr of l$ued
OrdeN on l)€prrtDent OmribN Travel Guidelines for rll Personnel.

2. This issuaace refers to DepEd Order No.O43, s.2O22 dated October 10, 2022,
titled Omribw Trsvel Guidelires for All Personn€l of the Depsrtmetrt of Education rnd
DepEd Ordcr No. 046, s.2022 datcd Octobet 17,2022, amendi,.rythe identified recommending
and approvlng authorities for foreign and [oca[ official travel.

Immediate dissemination of and compliance with this Memorandum are desrred

Copy fumished:
Records file
AO file
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AddrEss: sayr. ltiway, Purok 5, C.sisang MalaybalayCity

TchtBr No.i 088-314-m94; Telephone No.: 08a€13-1245

EmellAddl!s3: ma layba lay.city @ deled.Eq!.ph
21860
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RTCION X- NORTHERN MINDANAO

November 8, 2022
REGIONAL MEMORANDUM
No. 6fr. s. 2022

REGIONAL ADOPTION OF ISSUED ORDERS ON DEPARTMENT OMNIBUS
TRAVEL GUIDELTNES FOR ALL PERSONNEL

d74 ,,
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1. This issuance refers to D.pEd ord.r lfo. O43, .. 2ul2 dated October
lO, 2022, titled Ooalbur Trevct Ouldellacr for AII PorfoEael of tho
Irep. EeEt ofEducrtloa and lrcpEd Osdcs llo. (,46, .. 2oil2 dated October
17, 2022, amending the identilied recommending and approving authorities
for foreign and local ofEcial travel.

2- On Oflicia.l For€ign Travel at the Schools Division OIfice (SDO) and
school levels:

For official foreign travels at the Schools Division Ofice (SDO) and
school levels, tmvels of chiefs of divisions up to the officials and employees at
the school level shall be recommended by the Schools Division
Superintendent (SDSI and approved by the Undersecretary for Govemance
and Field Operations. As a matter of adopGd ollice poticy, however, a
transmitta.l to the Office of Undersecretary for Govemance and Field
Operations must be made tirough the Regional OIIice (RO).

3. On Personal Foreign Tfavel

a For Teachint personnel who go on persona.l travel outside the
country, approval is now with the Omce of the Regional Director
(ORD) from the position of Assistant Schools Division
Superintendent (ASDS) up to the level of t}te schools. Among
others, Subparagraph B.l.a.i of DepEd Order No. 43, s. 2022
requires the submission of a "twlritten mardfestation, noted by
his/her Head of Offrce, that his/her absence will not hamper the
operational elliciency of the oflices; ,oo(."

Adopting the subjcct requirement under the isEued amendment,
the SDS will now note the certification required.
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c Furthermore, in keeping with t}le mandate of this Depaitr[ent to
provide quality basic education, this Offrce strcngly encoura8es
the lield to include in the certification the assurance of providing
for a substitute teacher to replace the absent teacher.

4. On Official Local Travel

For chiefs of the divisions at the SDO level up to the offrcials and
employees of schools, officia.l travel outside the division is approved at the
level ofthe SDS. To appraise this Office of travels incurred outside the Region
by any held personnel, as a matter of policy, a roft copy of tho
rtSDcd/apprcvad lsucd travcl murt be omalled to thc AdDhlltritlvc
Dtvt3toE (ADl, Rcglonal OIflcc (ROl, st sodoElo@depcd.gov.ph.

5. This OIfice directs the immediate and wide dissemination of and
complia-nce with this Memorandum

DR. EAYOC(yI, CESO trI
Director

To h. indlcat.d h thc Pc,Etual Ind4
und.r thc folL inA.ubj@r.:

AMENDMENTS AUTHORII-Y

' Resional Adopbon of h.u.d Ordd
on Depsnment OmnibGTtaEI cu'd.linB ltr All F.66n.l


