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REGION X. NORTMRN MINDAI\AO
DIVISION OT' MAI,AYBALAY CITY

DIVISIONMEMORANDUM
No. M s.2020

To: Assistant Schools Division Superintendent
Chief Education Supervisorg CID and SGTOD

Public Schoole District Supervisors
Public Elementary and Secondery School Heads
This Dvision

From: .GAz{t, PhD, CESO V
Sunerintendenf

Date: May23,2022

Subject: REST]MPTION OF TIIE IMPLEMENTATION OF THE POLICY ON CITECKING
OF SCHOOLS FORMS PER DepEd Memorandun No 37, s. 2022

l. Pursuant to DepEd Memorandum No. 37, s.2O22, re Resumption of Implementation of the
Policy on the Checking of Schools Forms as prescribed in DepEd Order No.l1, s. 2018 Guidelines
on the Preparation and Checking of School Fonns, the Division Checking CommitGe shall monitor
the conduct of this activity.

2. School Heads should ensure that there is a School Checking corrmittee (SCC) as stated in
the DepEd Order 11, s. 2018, which composed ofthe ff:

School Head - Chairman
LIS ICT Coordinator or Senior High School Registrar - Vice Chairman
School Personnel (Curriculum and Assessment) - Vice Chaimran

More details and guidelines are indicated in the attached memorandum.

Immediate dissemination and compliance on this memorandum is directed

Attached as stated
Copy Fumished:

Records Unit

VICTORIA
Schools Divi

3

4

Address: Sayre Hi-way, Purok 6, Casisang, Malaybalay City

Telefax No.: 08&314{094; Telephone No.: (88{13-12'15
Website: depedmalaYbalav.net
Email Address: malavbalaY.city @deoed.cov.oh
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DepEd MEMORANDUM
No. 037 .s. 2022

RIAI'IPTIOil OTIIPIgIil'ATTOtr OFTIIE FOLICTOT CEECEiO OF SCE(X'L
FOnIt Aa Pru8CruEED It DEPED ORDER trO. ll, E. 2olt IOITIDIIITE3

or rEl PnIPAnAflOT AID CHEC|IIIOOrTCIIOOL FORrcl

To: Undcrsccretaries
Assistant Sccretaries
Bureau and Scnrice Dircctors
Minister, Basic, Higher and Technical Education, BARMM
Rcgional Directors
Schools Division Superintendents
h,rblic and Private Elementary and Secondary School Heads
All Others Conccmed

l. In support to the implementation of Basic Education-karning Continuity Plan
(BE-l,Cn, the Departmcnt of Education (DcpEdl issucd the lnterim Guidelines on the
Preparation, Submisaion, and Checking of School Forms for the School Year (SYl
2On-2O21 through DepEd Memorandum (DM) No. Ol4, s. 2O21. The interim guidelines
introduced tlre customizcd sct of school forms that gather information relevant to the
delivery ofdistance learning through various modalities at the school level. Thesc interim
guidelines euspended the conduct of physical checking of school forms and only allowed
the virtual/online checking instead at the school level by rhe School Checking Committee
(SCCI as a mcaauFe to protect the hedth and wellnesa of school p€rsonnel atainst
covlD-19.

2. Ae the COVID-I9 situation in the country continues to get better resulting to
gradual easing of reatrictions, thc Department is resuming the onsite conduct of thc
annual checking of echool formg for SY 2O2l -2022 with the participation of the Division
Checking Committe€ (DCC). Thie is in pureuance to DepEd Order (DO) No. I l, s. 2Ol8
titled Guidelinee on the heparation and Checking of School Forms panicularty, Section
V., Paragraph Al, 82, and C2.

3. Without prejudicc to the natinnal and local govemment-imposed protocols and
restrictions pcrtaining to physical reporting to schools and oflices, the checking
committees shall perform thc physical checking of school forms with the prescnce of the
class adviscr and examine the document vis-ir-vis the l:arner lnformation Systcm (LlSl
data as appropriate. Below are the allowed activities during checking depcnding on IATF
asscsamcnt of alert levelg.

Alcrt t lGl 2 Abft L:rol 3 ud
dorC

Onsitc physical
checking of school
forms of SCC and DCC
as prescribed in DO
I l, s. 2Ol8

Online checking of
school forms of SCC.
DCC is not requir€d to
participate as
stipulated in DM 014,
s. 2O2l

AlGrt Lml I

Combination of onsite and
online checking of school
forms depending on the
gravity of COMD- 19
situation in the locality.
DCC is ircd to

f.pi;d CqDpL!, llcrako AFnuc, Pr.B cttY 16,00 PE633-7206/8((i3-7226 / t632. t t T 863r..1876/a637 -62G)
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participate as prescriH in
DO I l, s. 2Ol8

4. At the end of the checking activity, the DCC sha.ll ensure that the School Forms
Checking Reports (SFCRI and SFCR 2) are properly prepared and submitted to the Omce
ofthe Schools Division Superintendent as per DO I l, s. 2018, Section V., Paragraph C.2.

a The DCC is also instructed to include in their activity report the
observed implementation of the following recently issued policies
related to school report preparations and LIS updating:

DO O2O, s. 2Ol8 -
Amendment to DepEd Order
No. 47. s.2O16
DO 47, s. 2016 - Omnibus
Policy on Kinderganen
Education
DO O32. s.2021 - Guidelines
on Enrollment for School Year
2O2l -2022 in the Context of
Continuing National Public
Health Emergenc,v due to
covtD- 19

Update lcamer's Status in
LIS Tracking System
through confirmation of
rcquest for transfcr
including learners with
unscttled account from
private school.

DO 56, s. 2OI7 - Adoption of
New School Forms for
Kinderganen, Senior High
School, Alternative lraming
System, Health and Nutrition
and Standardization of
Permanent Records
DO 4, s. 2Ol4 - Adoption of
the Modified School Forms
(SFSI for Public Elemen tar-r'
and Secondary Schools
EtTective End of School Year
20t2-2014

DO 54, s. 2O16 - Guidelines
on the Transfer of l:arners'
School Records
DO 5a, s. 2Ol7 - Adoption of
New School Forms for
Kinderganen, Senior High
School, Alternative Leaming
System, Health and Nutrition
and Standardization of
Permanent Records

DO O32, s. 2Q2l - Guidelines
on Enroument for School
Year 2O2l-2O22 in the
Context of Continuing
National Public Health
EmerBencl Due to COVID- 19

locur of Vdldrtlon
Kinder Age Cut-ofr (Public
and Private Schools)
All leamers must bc
encoded in US especially
KinderEarten (validate
report that some echools
arc accepting under aged
learner for kinder and
delibffateb' hide in the
system to avoid being
detected)

Proper Preporation of SFIO
such as but not limited to:
No inscnion of school logo
(public school)
ln case of Transferred Out,
transmisaion of original
copv of SFIO with available
grading boxes for
continuous updating
(ercept Grades 6 and lO
completers)

ll

Transfer of Document
within 3O days upon
r€c€ipt of eystem
notilication of transfer
through LIS Tracking
System (rcmind school
heads that the $Titten
requ€st of transfer is no
longer needed or requircd if
LIS notilication is available|

lll

Policy Rsfcrrac-or



b. Compliance Monitoring Report shall indicate the following
information using the suggested format below.

Ala ol
Vdldrdoo

6a.rrud R:couoordeUol/
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5. All applicable provisiona on DM Ol4, s. 2O2I titled fltodE Guldctlaor oa thc
Prcprntloa, &fobloq .!a CLccHtg of &Lool Forur br 6c tctool Icer
NbN,2l are extended fot SY 2022-2O23 with consideration to Paragraph 2.b.
Chccking of School Forms as elaborated in Paragraph 3 of this policy.

6. For any clarificatione or inquiries, please contact the Pludaj Sorvlcr, 2nd
Floor, Teodora Alonzo Building, Department of Education Central Offrce, DepEd
Complex, Meralco Avcnue, Pasig City through email at ps.@depcd.gov.ph or at
telephone number l02l E6E7 -2744.

7. lmmediate diesemination of this Memorandum is desired.

(Sample data)
Strictly obscrved in
moat schools

(Sample datal
Nced to extend
continuous Tcchnical
Aseictanc€

T.EOTOR, IAGTOIII BRIOiES
Secretaryffiffi ?,

Refcrences:
DepEd Order: (Nos. O32, s.2O2l; O2O and I I, e. 2Ol8;58, s. 2ol7t

54 and 47, s.2O16 and 4, s. 2Ol4)
DepEd Mernorandum (No. Ol4, s.2O2l)

To be indicatcd in the Perpetua.l Index
under the following subjccts:

BASIC EDUCATION
DATA
FORMS
LEARNERS
REPORTS
scHooLs

(Sample datal
Kinder Age Cut-off

sMlr{/APA/MPC, Dl4 E uDlEo e4lqrfurrr,ro s{$rfe}q-es.Cl(llErd-Crbselfcc!
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