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DIVISION MEMORANDUM
aui s 2022

Assistant Schools Drvision Sqerintendent
ChiefEducation Supervisor, CID and SGOD
Public Elemontary and Secondary School Heads

TO

AII Othen

FROM: VICTORIA . GAZO, Ph_D., Cf,SO V
Schools Superintendent 5

DATE Febnnry 1,2022

l. This Offrce reiErates the Revised Guidelines on the Transfer ofTeachers fiom oIIe station
to another besed on the DepEd Order no. 22, s. 2013.

2. Transfer ofteachers from one statiol to another cal be considered when;

a. The recipient schooVstation is in need of additional t€acher.
b.The teacher is declared excess by the principU/school head and is needcd in another

school/disticr/drvision. Th€ t€acher is subject for t ansfer.
ly'orei transfer maybe made even without the consent ofthe teacher

c.Teache6 to be tansferred "in the exigency of the s€rvice"

In the event that teachers are transferred in the exigency ofthe servic.e, the following may serve as

a guide for fiansfer.
o Teachers who were last to be hired (Last in, First out)
. Non-resldent where the school is located
. Residellt of the barangay or municipality of the proposed recipient sahool

SUBJECT: REITERATING TIIf, REVISED GUIDELINES ON TRANSFER OF
TEACf,ERS AND SUBMISSION OF APPLICATION DOCUMENTS FOR
TRANSFER

Purok 6, Casisan& Malaybalay Crty

Telefax (0881 314'(x)94
Email: Malaybalay.city@gmail.com
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3 when leachers identifiedin 2.band 2.c desire not to tramfer, they shall be given additional
assigrunent, such as:y' Remedial and summer classes

/ work related to Alternative Delivery Modes (ADM,
r' Task conceming Alternative Leaming Sysems (ALS)
r' Assignment that their School heads may deem proper

4. For teachers who are seckitrg for transfer to another station which is in need of additional
teachcn, the following situations bas€d on DO #22 s. 2013 shall be given priority with
conespondrng points Es guide to identi& who among the teachers seeking fo( transfer will be

moved first;

No.

Brgy. Level - l0 pts

Mun. Level 7 pts

Prov'l Level 5 pts

l0 pts

2

7

Rr.!or SupportioS Do.uD.trts Pointr

Wher 6e teacher is declared excrss by the SH
an<Vor hiJher eqertise/area of srecialization
is n€eded in another school / district / divisiotr;

Certification From the

Schools Divisioo si$ed
by the SDS

l5 pts

The toach€r has s€r'ved for more lhan 6ve yeas
outside hiv}er home barangay/dunicipslity;

Servic€ Re{ord &
Endors€rnent Aom the

School Head

Muimum of l0
ponts (l point per

year of experieace )

3

The rcacher is a bof8fide resid€nt of the
barangay, mudcipahty, city, or provitrc€
where the school is lo(stEd (RA No.8190,
Localization Law)

Teoch6's voter's ID or
Voter's Certi6cde

4
The teacher is joining hiEhef husbeld/n ife m
the saine school (RA No. ,1670);

M&riage Contracl &
C€nificatior froln the

School head

l0pts

5

She is a nursing mother (PD No. 603, Child md
Youth Welfare Code);

Biri Certificate of the
Child/cbil&ar

2 ),rs below l0 pts

2,rsup-5pts

6

Tho teacher's life is i{ dangq due to armed
conflict hostilities or other similar
cicurLgtances itr the area where the school is
located;

Certific{tion
OfEcr of
Defense

by tl,"
Nstional l0 pts

Hdshe is in poor hedth condition, as

evidem€d by prrtinent medical records to ftd
efrecl.

Medica.l C€rtificare for
ailm€nts such as but not
limited to:
- Accid€nt
- Maior oD€raton

@
Purok 6 GsisanE, Malaybalay City
Telefax (088) 314-0094
EmaiI Malaybalay.cjty@gmail.com
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Addl
Cri-
teria

5. This oftic€ also cansidered the l)cpF.d Order No. 7- s 2015 which stipulates that "Upon a
teacher's appointrnent, assignmcr to stetion, and acceptance ofthe position, he or she shallnot be
transferred to another school untit after rendering aa least thr€e (3) years of service itr thlt
scbool. "

6. Under othcr conditions, te;&cher's tsansfer can likewise be effected "ir the exigency of the
service" as delermined by the Schools Division Sup€rinteod€nt.

7. Application for bansfer with supporting documents will be submi(ed to the Office ofthe
Schools Division Supe.intendent is exrended until Marcb l,2022. L"te submission of transfer
documents wrll b€ considered in thc succeeding year.

8. lmmediate dissemination and compliaff€ with this Memorandum is directed

Copy firmished:
Records Urit
Perso[nel Unit

TO BE POSTED ON THE WEBSITE

Hear aih€nt
C-{rc€r

Teacber's PerformaDc€ IPCRF for 3 yeirs

4.5-5.0 = 25 pts.

3.5-4.4 = 20 pts.

2.5-3.4 = l5 pts

B€low 2.5 = l0 pts.

Purok 5, Gsisan& MalaybalayGty
Telefax (O8a) 314{094
Emarl: Malaybalay.city@Smail.com


